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1. O01mue moj10KeHu s

1.1. Hacrosimee IlonokeHne o TOpsIKe paccMOTpeHHs oOpamieHuid rpaxknaaH (manee IlomokeHue)
pa3paboTaHo Al MYHULUIAIBHOTO JOLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKIEHHUs AETCKOro cajaa
koMOmHHpoBaHHOTO BHaa Ne 5 (mamee — MJIOY) B coorBerctBum ¢ DeaepanbHbIM 3aKOHOM
Poccuiickoit @eaepanmu ot 29.12.2012r. Ne 273-d3 «O6 obpazoBanuu B Poccuiickoit deneparumny;
®enepanbHbiM 3akoHOM Poccuiickoit ®enepanun ot 02.05.2006r. NeS9-D3 «O nopsike paccCMOTpEHUS
oOparenuit rpaxxaan Poccuiickoit denepanumy.

1.2. Opranmzanus paboTel ¢ oOpameHUsAMH Tpaxaan B aamuHuctpauuio MJIOY Bemercs B
cootBercTBuU ¢ KoHcturynueit PO, @enepanbapiM 3akoHOM 0T 06.10.2003 1. Ne 131-D3 «O06 obmux
IIPUHIUIIAX OPraHMU3alMud MECTHOro camoymnpasiieHus B P®, denepanbHeiM 3akoHOM Poccuiickon
Oenepannn ot 02.05.2006r. No59-D3 «O mopsake paccMoTpeHus obpaleHuid rpaxaaH Poccuiickoit
Oepepauuny, Ycrasom 1OV u Hactosmum [lonoxenuem.

Opranuzanusa paboThl ¢ MUCbMEHHBIMM M YCTHBIMH OOpalIeHUSMH TPakJaH JI0JDKHA 00ecredrBaTh
HEOOXOIUMBIE YCJIOBHS JJISi OCYLIECTBJIEHMS IPEAOCTaBICHHOIO M TapaHTUPOBAHHOIO TpakJaHam
Kounctutynueit PO npasa obpamarbes ¢ nIpeaioxKeHUsIME, 3asBICHUSIMU U Kano0amMu B MUCbMEHHOMN U
YCTHOH (opme.

OOparienust rpakJaH MOCTYMAIOT B BUE MPEUI0KESHUM, 3aIBICHUH U 5Kan00:

Ilpeonoocenue - oOpalieHUe rpakaH, HAIIPaBJICHHOE HA yiIydieHue nestenpbaoctd MJIOY.

3asenenue - obpalieHue B LEIIX pean3aliy IPaB U 3aKOHHBIX HHTEPECOB TPaXk/IaH.

JKanoba - obpamienne ¢ TpeOOBaHMEM O BOCCTAHOBIICHHHM IPaB M 3aKOHHBIX HHTEPECOB TPaKIaH,
HapyIICHHbIX JAeicTBusiMu (wnm  Oe3neiictBueM) cotpyaHukoB MJIOY, a Takke pelieHUsIMU
agmunuctpanuu J10VY.

TlosmopHvimu cunuTaloTcst 0OpalleHus, MOCTYIUBIINE OT OJTHOTO M TOTO XK€ JIUIA [0 OJJHOMY U TOMY K€
BOIIPOCY, €CJIM CO BPEMEHM I[10/layd IEPBOIO MCTEK CPOK PpACCMOTPEHMsS] WU 3asBUTENb HeE
YIOBJIETBOPEH [1aHHBIM €My OTBeTOM. [lucbma OZHOroO W TOro K€ JIMLA U MO OJHOMY U TOMY K€
BOIPOCY, OCTYNHUBILIKE O UCTEYEHUS CPOKA PACCMOTPEHMUSI, CUMTAIOTCS IEPBUYHBIMHU.

AHOHUMHBIMU CYUTAIOTCS MHCbMA TpaXaaH 0e3 yka3zaHus haMuiInu, aapeca, o KOTOPOMY JOJIKEH ObITh
HaIpaBJIeH OTBET, 10 TAKUM OOpaIlleHusIM OTBET HE J1aeTCsl.

1.3. TIpu paccMoTpeHUM oOOpalieHusi HE TOMYCKAaeTCsl pas3IJiallleHue CBEACHHUH, COJEp)KalluXcs B
oOpallleHnH, a Tak)Ke CBEACHUI, KacalolUXcs YaCTHOM KU3HH TpaKIaHHHA, 0€3 ero coraacusl.

1.4. Anmunuctpaiuss MJIOY  cuctemaTuueckn aHaiM3upyeT M o00oOmaer oOpaleHus TIpakiaH,
coJiepKallrecss B HUX KPUTUYECKHE 3aMEYaHMUsl, C 1IeJIbI0 CBOEBPEMEHHOT'O BBISIBJICHUS U YCTPAaHEHUS
IIPUYMH, IOPOXKAAIOIINX HAPYIIEHUE NTPaB U OXPAaHAEMbIX 3aKOHOM MHTEPECOB I'PaXkK/1aH.

2. [IpaBo rpakaan Ha odpaiieHue

2.1. T'paxxgane mMeroT mpaBo oOpallaThCs JIMYHO, B YCTAHOBJIIGHHOH (opMme, a TakXKe HarpaBisTh
UH/IUBUYalIbHbIE W KOJUICKTUBHBIE NHCbMEHHBbIE oOpaimieHus B aaMuHucTpanuio MJIOY nubo
JOJIKHOCTHBIM JIMLIAM.

2.2. T'paxaane pealu3ylT MpaBO Ha oOpalieHne CBOOOAHO W JOOPOBOIBLHO, HE Hapyllas MpaB U
CBOOOIBI IPYTUX JIHII.

2.3. ®opma obpareHus rpakJaHaMy BBIOUPAETCSI CAMOCTOSTEIHHO.
2.4. PaccmoTpenue oOpalieHui rpax/iaH OCyIIeCTBIseTCs: OeCIUIaTHO.
2.5. ITpu paccmoTpenuu obpaieHus B agMuaucTpanuo MJIOY rpaxiaHiuH nMeeT mpaso:

- IlpeacraBnaTh NOMOIHUTENbHBIE TOKYMEHTHI M MaTepuaibl, 00 oOpamaThCcsi ¢ MpockO0oil 00 ux
UCTPEOOBaHUH.

- 3HAaKOMUTHCS C IOKyMEHTaMH W MaTepHallaMH, KaCalOIIMMHUCS PACCMOTPEHHS OOpaIleHus], eCIIH TO
HE 3aTparuBaeT MpaBa, CBOOOBI U 3aKOHHBIE MHTEPECHI IPYTUX JIHII, €CIH B YKa3aHHBIX JOKYMEHTax U



MaTepuanrax HeE COJEp)KaTcs TEepCOHANbHBIE JaHHbIE, a TaKXKe CBEICHHUS, COCTaBISIONIUE
rOCy/IapCTBEHHYIO UM UHYIO OXpaHsieMyto (erepaabHbIM 3aKOHOM TalHYy.

- [Tomy4ath MUCEMEHHBIN OTBET MO CYIIECTBY IMMOCTABJICHHBIX B OOpAI[CHIE BOIIPOCOB, 3a UCKIIOYCHHEM
CJIy4aeB, yKa3aHHbIX B I1.11.5.4, 5.8 Hactosiuiero [lonoxenus.

- OGpamarhcs ¢ K000l Ha MPUHATOE 110 OOPAIICHHUIO PEIICHIE UITH JIeHCTBUE (0e3/IeHCTBHE), a TAKKE
C 3asBJICHUEM O IPEKpaLICHUH PACCMOTPEHUSI OOpaIIeHHUS.

3. TpeGoBaHusl K NMCbMEHHOMY 00paleHUI0

3.1. B nuceMeHHOM OOpalieHUH TPaKJaHWH B 00S3aTEIbHOM IOPSIKE YyKa3bIBaeT HAMMEHOBAHUE
MAOY; pamunuto, ums, otaectBo 3aBeayromero MJIOVY; cBoto haMuinmnio, uMsi, OTYECTBO, TOYTOBBIN
aZpec, MO0 KOTOPOMY JOJDKEH OBITh HANpaBlIeH OTBET, YBEIOMIICHHME IepeaJpecali OOpalleHus;
U3JIaraeT CyTh MPEIOKECHUS, 3asBICHUS UK JKAT00BI; CTABUT JIMYHYIO MOJIUCH U JIATy.

3.2. B ciayyae HEOOXOOMMOCTH B IIOATBEP)KIECHUE CBOUX JOBOAOB TIpPaXJaHUH K IHCbMEHHOMY
00pallleHHIO pUIIaraeT JOKYMEHTBI 1 MaTepuallbl TM00 UX KOMHMH, KOTOPhIE BO3BPAILAIOTCS 3asBUTEISIM
10 UX IpochOE.

3.3. Obpaiuenue, nocrynusiiee B agMuHucTpanuio MJIOY mo uHbopMamoOHHBIM CUCTEMaM OOIIEero
MOJIb30BAHUSA, MTOJICKUT PACCMOTPEHUIO B MOPSIKE, YCTAHOBIEHHOM HacTos UM [lonoxxeHuem.

3.4. I'paxxnaHWH HaANPAaBISET CBOC MUCHbMEHHOE OOpAaIlEHUE HEMOCPEICTBCHHO HA MM 3aBEIYIOIICTO
MIOY.

3.5. [TucemeHHOE OOpallieHue MOAJIEKUT 0043aTEIbHON PErNCTpallii B TEYEHUE TPEX JHEH C MOMEHTa
HOCTYIUICHUSI.

PeructpanmonHblii MHAEKC OOpalleHUs] Tpak[aH yKa3blBaeTcs B NMMCbMEHHOM OOpaIlleHUH, KOTOPBIN
CTaBUTCS B BEPXHEM JIEBOM YTy IEPBOTO JIUCTA.

3.6. Ilucema rpaxaaH C MOMETKOW <WIMYHO» IOCIE IMPOYTEHHUs aJpecaToM, B CIy4yae, €ClId B HHUX
CTaBATCS BOINPOCHL, TpeOyromme O(UIMATbHBIX OTBETOB, IMEPEAAIOTCA Ha PETUCTPAIUI0 B
YCTaHOBJIECHHOM ITOPSIIKE.

3.7. IlucbMeHHOe oOpallieHHe, cojepiKaliee BOMPOCH,, HE BXOJAIINE B KOMIIETEHIMIO 3aBEAYIOIIEro
MOV, HampaBnsieTcs B T€YEHHE CEMU THEH CO JHS PETHCTPAalMd B COOTBETCTBYIOLIMN OpraH i
pelIeHHs TOCTaBJIEHHBIX B OOpAallleHMHM BOMNPOCOB C YBEAOMIIEHHEM TpaKJAaHWHA, HAIPAaBUBLIETO
oOparieHue.

3.8. 3aBenyrommit M/IOY 1o HampaBlIEeHHOMY B YCTAHOBJIEHHOM IMOPSAKE 3alpOCy IOCYIapCTBEHHOTO
opraHa WIM JAOJDKHOCTHOIO JIMIA, paccMaTpuBaroluX oOpaileHue, o0si3aH B TedeHue 15 nHel
IIPEIOCTaBUTh JTOKYMEHTBI M MaTe€pHallbl, 3a MCKJIIOYEHUEM HMEIOLUIUX TOCYJIapCTBEHHYIO WM HHYIO
oxpaHsiemMyto (eepaabHbIM 3aKOHOM TailHYy.

3.9. 3anpeniaercs HalpaBIsITh KaI00bI TpaX/aaH Ha paccMoTpeHue TeM cotpyanukam MJIOY, pemenue
i neiicTBue (0e37eiicTBrIe) KOTOPBIX 00XKaITyeTCsl.

4. PaccmoTpenue oOpanieHuii rpaskaaH, NoAroroBKa 0TBETOB
4.1. O6pamenue, noctynuiiee 3apenytomeMmy MJIOY, mogiexxut 00s53aTeTbHOMY PaCCMOTPEHHIO.

4.2. Ydyer, perucrpauus, X0 pacCMOTPEHHUsI OOpaIleHusl TpakJaH OCYIIECTBIISIOTCS 3aBEIYIOLINM C
3aHECCHHMEM B JKypHaJl OOpalleHni TpaKaaH.

4.3. 3apeayrommii MJIOV:

- obecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pAacCMOTpEHHE OOpallleHus, B ciaydae
HEOOXOJUMOCTH — U € yJacTHEM I'pa)</IaHiHa, HAllPaBUBILIETr0 O0palleHHE;



- 3ampamuBaeT HEOOXOAMMBIE [UIS pacCMOTpPEHHsI OOpalleHHs JOKYMEHThl M MarTepuajbl, 3a
HCKJIFOUEHHEM MaTEepUaJIOB CyJI0B, OPraHOB JI03HAHUS U OPraHOB MPEIBAPUTEIBHOIO CIEACTBUS;

- MPUHUMAET MEpbI, HANPABJICHHbIE HA BOCCTAHOBJIICHWE WJIM 3alIUTY HapYyLICHHBIX IpaB, cBOOOA U
3aKOHHBIX UHTEPECOB IPAK/IaHUHA;

- Ja€T MICbMEHHBIE OTBETHI 110 CYIIECTBY MOCTABJICHHBIX B 0OpAIEHINH BOIPOCOB;

- YBEJIOMJISieT TpakJlaHWHA O HAINpaBJICHHHM €ro OOpalleHHs Ha PacCMOTpPEHHE B APYroil opraH WUiu
JIpyrue OopraHu3aluy ropojia B COOTBETCTBUU C UX KOMIIETEHLIUEH.

4.4. OTBeTHI Ha OOpAIeHUs TPaXKIaH, IPUCITaHHbIE Ha UMs 3aBeaytomiero MJIOVY, rorostcs Ha OmaHKe
YUpEXKACHUS 3a ToANUCHIO 3aBeaytoniero MJIOY u peructpupyrores B )KypHaie.

4.5. OTBeTbl JOJKHBI COAEP)KAaTh KOHKPETHYIO M 4YETKyl0 MH(OpMaluio IO BCEM BOIpOcaM,
IIOCTaBJICHHBIM B oOpamieHny rpaxaad. Eciu 3asBuTelnto JaH OTBET B YCTHOM opme, TO B MaTepuaax,
NPUIOKEHHBIX K OOpAaIlleHUI0, JTOJDKHO OBITh 3TO yKa3aHo. EciM gaercs mpoMexyTOuHBIH OTBET, TO
YKa3bIBa€TCS CPOK OKOHUYATEIBHOT'O PEILEHNUs II0CTAaBIEHHOT0 BOIIPOCa.

OTBeTHl, IOATOTOBJIEHHBIE HA OCHOBAHUU IIPABOBBIX JOKYMEHTOB, JOJDKHBI COAEPKATh PEKBU3HUTHI
3TUX JOKYMEHTOB C YKa3aHHUEM JaThl © HAUMEHOBAHMUSI.

OTBeT Ha KOJUIEKTUBHOE 0OpallleHHe OTIPaBIIIETCS Ha UM IIEpBOro MOAMMCABIIETO €ro JIMa, eciu
B [INCbME HE OIOBOPEHO KOHKPETHOE JINLIO, KOMY HAJUIEKUT 1aTh OTBET.

OtBer Ha oOpalleHue HarpaisieTcsl B popMe JIEKTPOHHOTO JOKYMEHTA IO aApecy 3JEKTPOHHOMH
IOYThl, YKa3aHHOMY B oOpamieHuu, noctynusumiem B MJIOY wunm AomKHOCTHOMY juily B (opme
3JIEKTPOHHOTO JIOKYMEHTa, U B MMCbMEHHOM (hopMe 1O IOYTOBOMY aJipecy, YKa3aHHOMY B OOpallleHuH,
noctrynuBiieM B JJOY uiu T0JDKHOCTHOMY JIMIY B TUChbMeHHOU dopme. Ha moctynusmee B IOV wnm
JIOJDKHOCTHOMY JIMILy oOOpallleHHe, cojepiKallee Npe/UIoKeHUe, 3asiBICHHE WM Kajloly, KOTOpble
3aTparuBalOT MHTEPEChl HEONPEJEICHHOIO Kpyra JHl, B YacTHOCTHM Ha oOpalleHue, B KOTOPOM
o0xxanyeTcs cyieOHOe pelleHue, BHIHECEHHOE B OTHOLIEHUH HEONPEAEICHHOTO Kpyra JIUL, OTBET, B TOM
YyHClIe C pa3bsCHEHUEM IMOopsJKa 00KajJoBaHMUA CYAEOHOTO pEIIEeHUs, MOXKET OBITh pa3MEIEH C
cobmosieHreM TpeOoBaHui yactu 2 cratbu 6 dexepanpHoro 3akoHa oT 02.05.06 r. Ne 59-@3 «O
HOpsIKE paccMOTpeHus: obOpaiieHuil rpaxnaan Poccuiickoit ®enepauun», Ha O(UIHMATIBLHOM caiiTe
JIOUIKOJIBHOTO YUPEXEHHS U HHPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT».

4.6. OOparmieHuss TpakIaH TIOCIE WX PACCMOTPECHHS WCIIOJHHUTEISIMHU BO3BPAIIAIOTCS CO BCEMHU
OTHOCSIIIMMMCS K HUM MaTepuanamu 3aseayromemy M/10V.

4.7. Tlopsamox BH3WUPOBaHUS TOATOTOBIEHHBIX OTBETOB Ha OOpalleHUs TpakJaH 3a TMOJIUCHIO
3aBeayomero MJIOY ycranaBiuBaeTcsi CIAEAYIOMIMI: HAa JIK3EMIUBIpE OTBETA 3asBUTEIIO B JICBOM
HUOKHEM YIIIy YKa3bpiBaeTcs (aMuIHsl WCIIOIHUTENS, HOMEp €ro CiyXeOHOro TeiedoHa, a TakkKe
MMPOCTaBJIAIOTCA q)aMI/IJ'II/II/I COTPYAHUKOB, YHaCTBOBABIINX B IMTOATOTOBKE OTBCTA.

4.8. Ha kaxmoM oOpallleHHH TOCJI€ OKOHYATEIhbHOTO PEHICHUS M €ro HUCIOJHEHHS JOJDKHA OBITh
oTMeTka 00 ucnonHeHnn «B nenoy», Aata U TUYHAs NOANMUCH 3aBeayromero. [Ipeanosxkenus, 3asBaeHUs
U KaJOObI, KOIMMA OTBETOB HA TPAXJAaH (POPMHUPYIOTCS B JIEJIO B COOTBETCTBHUH C YTBEPIKICHHOM
HOMEHKJIATypOU JIe]L.

5. Ilopsiiok paccMOTpPeHUs OTAEJbHBIX O0palleHHH

5.1. O6pamenus rpaxaaH, nmoctynupimue 3asenytomemy MJIOY u3 cpeacts maccoBort mHGOPMAIIHH,
paccMaTpHUBAIOTCS B IOPSAJIKE U CPOKHU, TPEAYCMOTPEHHBbIE HAacTOSIIMM [lonoxxeHnuem.

5.2. B cayyae eciv B MUCbMEHHOM OOpalleHHM HE yKa3aHa (aMuius IpakJaHWHA, HAIPaBHUBILIETO
oOpaleHre 1 MOYTOBBIHM ajapec, IO KOTOPOMY JIOJDKEH ObITh HaIllpaBJIeH OTBET, OTBET Ha oOpalleHne He
naetcs 3apeayromuM MJIOY, npuHrMaeTcs perieHue o CIMCaHuy IaHHOTO oOpaieHus «B aemoy.

5.3. Ecnu B yka3aHHOM OOpalIeHUH COJEp>KaTCsl CBEJAEHHUS O MOJrOTaBIMBAEMOM, COBEPILIAEMOM HIIU
COBEPILIEHHOM MPOTHUBONPABHOM JESIHUH, a TaKXE O JIMLE, €ro MOJArOTaBIMBAIOIIEM, COBEPIIAIOIIEM



WIN COBEpIIMBIIEM, 0OpallieHne MOJICKUT HAMIPABICHHUIO B TOCYAAPCTBEHHBIM OpraH B COOTBETCTBHH C
€ro KOMIETECHIAEHN.

5.4. OOpaiieHue, B KOTOpOM oOxallyeTcss cyaeOHOe pelleHHe, BO3BpalllaeTCs TPaXAaHUHY C
pa3bsACHEHUEM MOPSAKA 00KATOBAHUS JAHHOTO CyIeOHOTO PEIICHUS.

5.5. B cimywae mocrymienus B MJIOY wuiaum MODKHOCTHOMY JIMILy IHCHbMEHHOTO OOpalieHwus,
COJIEpIKalIero BOMPOC, OTBET HA KOTOPHIA pasMenieH Ha odunuansHoM caiite IOV B nndopmanmnoHHo-
TEJIEKOMMYHUKAIIMOHHON ceTH "MHTepHeT", rpaX1aHuHYy, HalpaBUBIIEMY OOpalleHHe, B TCUCHUE CEMHU
JTHEH CO JHS PETUCTpalliy OOpalleHHs] COOOIIAeTCS AJICKTPOHHBIA ajapec O(QHUIMATBLHOTO caiita B
nH(OpPMaAIMOHHO-TEIEKOMMYHUKAITMOHHOU ceTH "MHTepHeT", Ha KOTOPOM pa3MeIleH OTBET Ha BOIPOC,
NOCTaBJICHHBIN B OOpallleHnH, P 3TOM oOpallieHne, coepkaiee 00xanroBaHue Cy1e0HOTO perieHus,
HE BO3BpAILACTCs.

5.6. Ilpm noOIy4eHUHM NUCBMEHHOrO OOpalleHus, B KOTOPOM COJEpXKAaTcs HELEH3YpPHBIE,
OCKOpOUTENbHBIC BBIPAKEHHS, YTPO3bI )KU3HH, 3I0POBBIO HIIM UMYIIECTBY coTpyauuka MJIOY, a takxke
YJIEHOB €r0 CEMbH, 3aBEAYIOIIMI BIIpaBe OCTaBUTh 0€3 OTBETa IO CYILECTBY IOCTABICHHBIX B HEM
BOIIPOCOB U COOOLIWTh TpaXJaHUHY, HAIpaBHUBILIEMY OOpalleHHe, O  HEJONYCTUMOCTH
3710yNOTPEOICHUS TPABOM.

5.6. B cinydyae ecnu TEKCT NMHCbMEHHOTO OOpalleHUs HE TMOAJACTCS NPOUYTEHHIO, OOpalieHue He
HOJUIEKHUT HANpaBICHUI0 Ha PAacCMOTPEHHE O 4YeM B TEYEHHE CeMU JHEeW CO [JHS perucTpanuu
oOpailieHusi coo0IaeTcsi rpaXkJaHuHy, HallpaBUBIIEMY oOpallleHue, eciid ero (paMuius U IOYTOBBIM
ajipec NOJAAI0TCS MPOUTEHHUIO.

5.7. OOpaieHus rpax/jaH, HOCTYIUBIINE OT OAHOTO U TOTO K€ JIUIa IO OJHOMY U TOMY K€ BOIIPOCY,
€CIIM CO BPEMEHHM I0J]auy TEePBOr0 OOpaIIeHUsI HCTEK YCTAaHOBJICHHBINM HacTosmuM [lomoskeHrneM cpox
PAcCCMOTPEHHMSI MJIHM 3asBUTENb HE COIVIACEH C NMPHHATHIM II0 €ro OOpAICHUIO PEIICHUEM, CYHTAIOTCS
IMOBTOPHBIMMU.

IIpu paboTe C MOBTOPHBIMM OOpAIIECHUSAMHU JEJIONPOU3BOAUTENb (OPMHUPYET Jel0 C YyXKe
HMCIOIIUMUCH JOKYMCHTAaMU I10 O6paHICHI/I$[M JAHHOTI'O 3as1BUTCIIA.

He cunTaroTcs moBTOPHBIMH OOpaIlleHUs] OJJTHOT'O U TOTO Y€ 3asBUTENs, HO MO pa3HbIM BOIPOCaM, a
TAaKXC MHOTOKPATHBIC — IO OJHOMY U TOMY K€ BOIPOCY B Cirydac, C€CJIIM INPUUINHBI, 10 KOTOPLIM OTBET
[0 CYLIECTBY IOCTAaBJIEHHBIX B OOpAIEHWU BONPOCOB HE MOI OBITh JaH, B IOCIEAYIOIEM ObLIH
yCTpaHEHbI, Tpak/laHWH BIIPaBe BHOBb HAIIPaBUTh oOpalieHue 3apenytomemy MOV,

5.8. B cnyyae ecnu B MHCHbMEHHOM OOpAIllEHUH TPpaKIaHHHA COAEPKHUTCS BOMPOC, Ha KOTOPBIA eMy
MHOI'OKpPAaTHO JaBaJIMCb MNHCBMCHHBIC OTBCTBI IO CYHIECTBY B CBA3M C paHEC HalpaBJICHHBIMU
oOpallleHusIMd, ¥ TPH ITOM B OOpalleHUH HE TPUBOIATCS HOBBIE JOBOIBI WU OOCTOSITENHCTBA,
3aBenyommiit MJIOY BnpaBe NMpuHATH pelieHre O 0e30CHOBATENHLHOCTH OYEPEIHOr0 OOpalieHus u
NpEKpalleHu NEPEenucKh ¢ TpakJaHMHOM. O JaHHOM pElIEHUWU YBEAOMIIAETCS TIpakIaHMH,
HaIpaBUBIIKK oOpalleHue.

5.9. B cimygae ecim OTBET 1O CYIIECTBY MOCTAaBIEHHOTO BOMPOCa B 0OpaIlleHUH HE MOKET OBITh JaH 0e3
pasriamieHusi CBEJCHHH, COCTaBISIONINX OXpaHsIeMylo (elepalbHbIM 3aKOHOM TailHy, TpaXKIaHHUHY,
HalpaBHBIIEMY oOpallleHHe, COOOIIAaeTcs O HEBO3MOXXHOCTH JaThb OTBET IO CYIIECTBY B CBSI3U C
HEJIOMYCTUMOCTBIO pa3rialleHus] yKa3aHHbIX CBEIACHUMN.

6. Cpoxku paccMoTpeHUs1 00pallleHUil U YBeloOMJIeHUEe 3asiBUTeJIel

6.1. Obpamenus, noctynuBiue 3aBeayromiemy MJIOY, paccmarpuBaroTcst B Teuenue 30 qHel co aHs
pPETUCTpaluy MMCEMEHHOTO OOpAIIeHHUs, €CIIM UHOW CPOK (MEHBIITNIT) HEe YCTAaHOBJICH PYKOBOJUTEIIEM.
OO6pamenusi, He TpeOyrONMe JOMOJHUTEIHHOTO M3YYCHHS W TPOBEPKH, PacCMaTPHUBAIOTCA
6e3otnararenpHo. O pe3ynbTratax pacCCMOTPEHHS YBEAOMIISIOTCS 3asiBUTEIH.



6.2. B wuckmouuTenpHBIX caydasx 3aBeayrouuii MJIOVY BhopaBe npomsinTh CPOK paccMOTPEHUS
obparenust He 6osiee yem Ha 30 IHEH, YBEIOMHUB O TPOJJICHUU CPOKA €r0 PaCCMOTPEHHS TpakIaHUHA,
HarpaBuBIIero oodpamenue. [Ipomienue cpoka opopmisieTcss UCTIONIHUTEIIMU HE MEHEee YeM 3a IISTh
JTHEH 10 MCTEYEHHs CPOKa PACCMOTPEHHS 00paleHUs.

7. Opranuszanusi padoTbl 10 JUYHOMY NIPHEMY ITPaKIAH
7.1. I'padux u nmopsaok tuyHOro npuema rpaxaad B MJIIOY ycranasnuBaercs 3aseayronmm MIOY.
7.2. Ilpu 1MYHOM IIpHEME I'PaXAAHUH MIPENBABISAET JOKYMEHT, YIOCTOBEPSIOLINI €ro JMYHOCTD.

7.3. Ilo BompocaM, HE BXOSIIMM B KOMIIETEHIMIO 3aBeayroniero MJIOVY, 3asBurensiMm peKOMEHIyeTCst
00paTUThCS B COOTBETCTBYIOILIME OPTaHbl, YUPEKIACHUS, OpraHU3aI1H.

7.4. B cinydae eciau W3JIOKEHHBIE B YCTHOM oOpameHuu (akTel U OOCTOSTENbCTBA SBISIOTCS
OYEBHIHBIMU U HE TPEeOYIOT JOTOIHUTEIFHON POBEPKH, OTBET HAa OOpaIleHHe C COrjacus rpakJaHuHa
MOJKET OBITE JAaH YCTHO B XOA€ JIMYHOI'O ITprueMa.

[lpn HEOOXOAMMOCTH TpakAaHaM IIpeIUIaraeTcsi HM3JIOKUTh CYTh BONPOCAa B IHCBMEHHOM BHJIE.
ITucemenHoe oOpaiieHHe B 3TOM CiIydae PETHCTPUPYETCS W paccMaTpUBaeTCs B YCTAaHOBICHHOM
HOPSIKE.

7.5. HpI/I IIOBTOPHBIX O6paIHeHI/I$IX HO,Z[6I/IpaIOTCH HMCIOMIUCCA MaTCPUAJIbI 110 ACITY 3asABUTCIIA.

7.6. B xone nWYHOTO MpueMa TpakJIaHUHY MOXET OBITh OTKa3aHO B JajJbHEUINEM PacCMOTPEHUU
oOpailieHus1, eclii eMy paHee ObLI 1IaH OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpAIIEeHHH BOIIPOCOB.

7.7. OTnenpHBIE KATETOPUU TpaKIaH B CIydasX, MPEAyCMOTPEHHBIX 3aKOHOAATeNbcTBOM Poccuiickoii
®denepaliyu, M0JIb3YIOTCS IPAaBOM Ha JIMYHBIN [IPUEM B [1IEPBOOYEPEIHOM HOpsake"”

8. PaboTa ¢ oOpameHusiMu, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. O6paH_IeHI/I}I, B KOTOPBIX COO6H_IaCTC}I O KOHKPETHBIX HAPYHMICHUAX 3dKOHHBIX IIpaB U HHTCPECOB
TpaXXJaH, CTaBATCA Ha KOHTPOJIb.

8.3. JIOmKHOCTHOE JHUII0 — HUCIHOJHUTENIb B YCTAaHOBIEHHBIE CPOKH pacCMaTpHUBAaeT KOHTPOJIbHOE
obparenue, ”HGOPMHUPYET 0 pe3ynbTaTax 3aBeayromiero MIOY, roToBUT OTBET 3asBUTEITIO.

8.5. OOpaieHue CUUTaeTCsl MCIOIHEHHBIM M CHHMMAETCS C KOHTPOJsS, €CIU pPAcCMOTPEHBI BCe
[IOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOMMbIE MEPbI, 3asIBUTENISAM JaH OTBET.

8.6. IluceMeHHBIC OOpalleHWs, Ha KOTOPHIE JAIOTCS IPOMEKYTOYHBIE OTBETHI, C KOHTPOJS HE
cHumarotcsi. KoHTpob 3aBepiaercsi TOJNIBKO MOCie BEIHECEHUS M MPHUHSITHS, HUCUYEPIBIBAIOIINX Mep MO
pa3pelIeHn0 TPEANIOKEHUsI, 3asBJICHHS, XaJloObl. PelieHne o CHATHU C KOHTPOJISI TPUHUMAET
3aBenyromuit MJIOY.

9. Opranusanusi 1eJ0NPOU3BOCTBA

9.1 OTBETCTBEHHOCTHh 3a OPraHU3AIMI0 M COCTOSIHUE JIEJIONPOU3BOJCTBA IO MHUCbMaM M YCTHBIM
oOpalleHusIM TpaxkiaH Bo3naraercs Ha nenomnpousBoautens MOV,

9.2. JlenonpousBonutens MJIOY opranusyer BeieHHE >KypHaja PETrUCTpalM MO OOpalieHUsIM
rpaXKaaH.

9.3. HenonpousBoautens MOV ocyIiecTBisieT XpaHEHHE M UCIOIb30BaHUE B CIPABOYHBIX U MHBIX
HEJSIX MPEIOKEHNN, 3asIBICHUH 1 5Kallod rpakiaH.

9.4. OTBETCTBEHHOCTb 3a COXPAaHHOCTh JOKYMEHTOB IO OOpalleHHsM TpaxaaH BO3Jaraercs Ha
nenonpouspoautens MJIOY.

9.5. YcranaBnuBaeTcs CpOK XpaHEHUs MPEUIOKEHUN, 3asBICHUHN, XKalo0 TpakJaaH W JTOKYMEHTOB,
CBSI3aHHBIX C HMX PACCMOTPEHHEM U paspelieHueM — 5 neT. B HeoOXOIMMBIX CciydasX 3KCIEepPTHOM



KOMHCCUEH MOXXET OBITh NPHHATO pelleHHe 00 YBEIWYEHHWH CpOKa XPaHEHHs] MM O TOCTOSHHOM
XpaHEeHUH HauboJiee IEHHbBIX IPEIJIOKEHUH IpakJaH.

9.6. Ilo ucTreyeHNH yCTAHOBJIEHHBIX CPOKOB XpaHEHHs JOKYMEHTBHI MO MPEJIOKECHUSIM, 3asBICHUSIM U
KaobaM TpakIaH TOJJIeKAT YHHUYTOKEHUIO B COOTBETCTBUU C YTBEpKICHHBIM DenepabHON
apxuBHOW cayk0o0ii Poccum 06.10.2000 r. IlepeuHeM THIIOBBIX YIPABJICHUYECKHX JTOKYMEHTOB,
00pa3yroIuxcs B ACATEIbHOCTH OpraHU3aliy, C YKa3aHUEM CPOKOB XPaHEHHUS.

9.7. XpaneHue e y UCIOJIHUTENEH 3alpeniacTcs.

9.8. Obparienus rpaxkJjaH MOTYT HampaBIsATHCSA B apXUB 0€3 pacCMOTPEHUS, €ClIM B HUX COAEpKATCs
paccyXIeHHs 110 U3BECTHBIM MPOOIEMaM WM TOJAHUMAIOTCS yXKE PELICHHbIE BOIIPOCHI, HE TpeOyromue
JIOTIOTHUTEIILHOTO PACCMOTPEHHUS, a TaKKe OECCMBICIICHHBIE 10 COJIEPKAHUIO.

9.9. Pemienue o ciucaHuy yKa3aHHbBIX oOparieHnii npuHuMaet 3apenyromuii MOV,
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